
IRA Charitable Rollover (QCD) Letter of Instruction 

Your Name 
Your Address 
Your City, State, ZIP 
Your Phone Number 
Your Email 

Date 

Name of your IRA Custodian/Administrator 
Address of Custodian 
City, State, ZIP of Custodian  

RE: Request for Direct Qualified Charitable Distribution from IRA 
Account Name: Your Name as it appears on the account 
IRA Account Number: Your IRA Account Number  

Dear IRA Administrator: 

Please treat this letter as a request for a direct, tax-free charitable distribution of $Insert  
from my IRA to Name of Charity                    (EIN: Charity EIN). Please send the check 
directly to the charity, ensuring they receive it, and provide a copy of the correspondence 
to me. I intend for this transfer to qualify as a QCD for the current tax year.  

Sincerely, 

Your Signature 
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